Using Tax Autopop

The Autopopulate from Tax feature reduces your data entry while improving data
accuracy by automatically populating the Listing Maintenance Input page with
information from the Public Records database.

To use tax autopop:

1. From the Listing Maintenance Input page, select the County from thelist.
2. Click Autopop from Tax. The Autopop dialog box appears.
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3. Click OK to search for the listing from the public records database. The Tax Search
Criteria page appears.

ﬁ‘ML.‘-i:{: hange Signedinas: Florence Poole Foignond MSetings PHep T (G
i Megsages Clients  Listings  Tax  Holsheet  CMA  Reporis
Saarch type: Search template:

E [oRaNGE - TAPROP (=] |Flo Tex Search =

Search Criteria based on "Flo Tax Search”

CUrTent Sale Date-: [Equal: =] | —

Current Sali Price”: [Equadz =] |

Key1 Municipality, Aka Swis*: [Equel:  J=] | j

Kew? Seciion; [Equa: =] [

K Sub-Seclion*; [Equa: =] [

Ky Bk [Equar =] [

Wi Lol *; [Equals =] |

Kt Sub-Lot*; [Equa: =] [

Ky Singustarity Suffix s [Equas =] [

MLS Area Codia [Eqa: =] | 3 | |

Owener Name*: [Equar =] [

Property Class Code*: [Equas =] | =

PrOpEty SIFee Designaton [Eual: = | =

E ot it — 1 [ e N -
¥ Shiw Dperators Ceartets | HRests | etais |

4. Enter the necessary search criteriato find the property, and then click Results. The
Tax Results page appears.

5. Select the property you want from the list, then select Use Record for Autopop from
the Action list and click the arrow button. The Listing Maintenance Input page
reappears showing the selected public records information.



