
Using Tax Autopop 
The Autopopulate from Tax feature reduces your data entry while improving data 
accuracy by automatically populating the Listing Maintenance Input page with 
information from the Public Records database. 

To use tax autopop: 
1. From the Listing Maintenance Input page, select the County from the list. 
2. Click Autopop from Tax. The Autopop dialog box appears. 

 

 
 

3. Click OK to search for the listing from the public records database. The Tax Search 
Criteria page appears. 
 

 
 

4. Enter the necessary search criteria to find the property, and then click Results. The 
Tax Results page appears. 

5. Select the property you want from the list, then select Use Record for Autopop from 
the Action list and click the arrow button. The Listing Maintenance Input page 
reappears showing the selected public records information. 


